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TO: Ilanapement staff 26 July 1950
SUBJECT: Request for Additional Reoceptionists

arTzavon: . [
25X1A9%9a

1., Since the last Reception Yroxp ¥.0. chenge, 23 August L9L9,
at which time two Recepbionl:ts wera cropped, a number of acw buildings
hove been occupied.

o, With the normal :nausl Leave plus Sick Leave absenc>s, the
nurber of receptionists oa duty on any given day is daily under full
strength in varying nurbers.

3, Considerable travel time is spent each day in providing lunch 25X1A
reliefs between the various bulldinzs, namely,_
2910 B Strest, Temmorary "KM and "IN Buildings.

RECCLIIBHDATICNS

i, 'That two (2) additionel raeeptionists be added to the T.0.
Tf this cznnot be accommlished it will be necessary to curtail
the receplion sorvices now beins performed.

The alternativeswould ba:

B, Close one entrance to visiters in (ue Bullding. Security-
yrise only one erbrance is recuireds The proportion of visitors
ontoring and leaving the building is equally divided betweern
the front and rcar ideception Posts, It might be pointed oub
that the closing of cither one of the entrances would then
require visitors vo walk around both Que an? WM Suildings in
order to reach bhe leception Deske.

C. Close the rear antrance in "K' Building to visitors whic]
wqowld =liminate the nesd of escorting between the

rear of Ning 5 and the Racendbion Desk which is lognted near

the west Tront cmtraice., The proportion of visitors entering
and. leaviag the building is equally divided betwean the front
and vear sntrances, =xcept during inclement weather, at which
tire 90 per cent of the visitor traffic is throuzh the rear
entrance, It might be pointed out that the closing of the rear
entrance to visitors wovld then require visitors to walk arouvnd
NI Suilding or walk to Fing #1 of WK' Building and enter througn
the cafoterie side entrence, pass through the east end of the
headhouse corridor, out the east front entrance, and procsed to
the west Tront aptronce and snier the building at the Recertion
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i _h. b"azhile "B and "C", nenbioned atove, could be done insofrr oo
this office lﬁ )'c’:c'»;zc?rzlgd, it is quite probable that the operations in
both Que and "K" 3uwildings would strenuously object,

o

letins

1, Phaysicdl Security Branch

Approved For Release 2000/08/17 : CIA-RDP78-04691A000100080016-7

25X1A9a



